Merge Excel with Word
1. Open Word

2. View – Toolbars – Mail Merge

3. A new set of buttons appear

4. The second Button: Open Data Source

5. Open excel File

6. The sixth button: Insert Merge Fields

7. One of the last buttons: Merge to New Document – All

Labels
1. Mail merge open

2. First Button (Main document set up)

3. Choose labels – choose characteristics

4. Open excel file

5. Merge fields

6. Then “propagate labels” (in the middle)

7. Merge to new document
